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SPO Functions
Work on Proposal File Updates as SPO

As an SPO, you work with two kinds of Proposal File Updates:
» Updates forwarded to you by a Pl
- Updates that you have already submitted to NSF
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Work with Forwarded Proposal File Updates
Work on Forwarded Proposal File Updates as an SPO

1. On the FastLane Home Page screen, log into Research Administration as an
SPO (see SPO Login). The Research Administration screen (Figure 1) displays.

Research Administration

Accodints Management
Letters af Intent Z

4 I*tu;:-n;.ﬂlﬂi,'.'n-umlﬁnmrwmn 1!ndntn:_-'h\;;1hdr.awali_
Hwioe LERG ) :
Forwarded / Submitted Rovised Bulgets
Nolifications & Reguesds

Organizational Reports

Projedt Beports

Aunthorized Organizational Representative Fenctions

In Box

= Proposabs/Sepplements File Updates ) Withd rawals &0 s For ressew
F  Forwarded! Sobmitted Revised Dudgpets 0 itams for reaew
¥ Motifications & Requests ] AT e reaew
@ AOR Fusclsans o fmrmal for e
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Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays
(Figure 2) with these tabs:

» The Documents in Progress tab screen shows all the documents of your
organization that are now in progress.

< The Withdrawals in Progress tab screen shows any proposal withdrawals
that have been forwarded to the SPO.

e The Submitted Documents tab screen shows all the documents that have
been submitted to NSF, including submitted Proposal File Updates.



SPO Functions

Proposals/Supplements/File Updates/Withdrawals | van » Crrganizatine: Katsne Soencs fou

Bpryments m Progress Wiibhdraeals 1n Prearsss Gutamibited Dokt nla
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Temgarary Propassl 000 1 Last Mame: s=arch
(Ertar T dhgia) {Erter &t luast Fral two charactara)
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Figure 2 Proposals/Supplements/File Updates/Withdrawals screen
showing the tabs for Documents in Progress, Withdrawals in Progress, and
Submitted Documents. The Type column header is circled.

3. Click the Type column header to group all updates together (Figure 2). The
Proposals/Supplements/File Updates/Withdrawals screen displays
(Figure 3) with the updates grouped together. You have these options for
working with Proposal File Updates:

+ View the Update Summary

= Check an update for completeness for submission to NSF
= Edit an update

e Submit an update

= Return an update to the Pl

Proposals fSupplements/ File Updates/Withdrawals | sam » Organization Hatgnal Soance Feandstion

Dusurnenks in Préegcess | Wabbrwmaly (n Frogess seglavrrAbes) Usreanmgsqy

A Search for Froposal Decements in Progress by Temporary Propesal 1D amdfor PI Last Bames

Tamperery Progass 10: Pi Laat Hama; —J
{Enter 7 digits} [Enter af lensl first ban characiers)
Clckr o0 Temp D10 widre the Propassl Doswrenl. St sasults By ohekiag ihe sxiumes St
§0 Dooements found, displasmng 1 0o 10 = Prewsgus 100 L, 2, 3, &5, 6 [Net 10 =)
Ismpll  Tene R b E R FELhame Esapeial Tile Chieck  Edit Gulisr ",":'.‘
.......... !
a3 ',._'.l Updated | ime'Bcht’ Subrmt Alphaman, 4lsn SEIA Phase [: baat for Afkekd RiEes Ell SeSm | i)
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7700484 Proposal W ew/Edt Bubemit Alphsmarn, fAlsn Hig 1680 For &ftnb/ATH frm GFG [ no tarpet dates | Crack E5f SobmE Raberr

Figure 3 Documents in Progress tab on the Proposals/Supplements/File
Updates/Withdrawals screen with the updates (boxed in red) now grouped
together.
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View the Update Summary as an SPO

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on
the Documents in Progress tab (Figure 1) (see Work on Forwarded Proposal
File Updates).

Proposals/Supplements/ File Updates/ Withdrawals | mem »

Drgasiration: Matiomal Sciescs Foundatios
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Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Temp ID for a Proposal File Update is
circled.

2. Click the Temp ID number (Figure 1) for the Proposal File Update that you want
to view the Update Summary for. The Proposal Update Summary screen
displays (Figure 2) with the status of the update. On the Proposal Update
Summary screen, you have these options:

« View the current section, the section as it was originally submitted to NSF
- View the proposed replacement section, the section as it has been updated
- View the Justification Note for the update
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Proposal Update Summary

Proposal Nomber: 0420102
Title: Test for Sept 1
Update Number: 1

Update Status: Allow SPO Submit

Pl Name: Alan Alphaman

AOR Name: Electromeally Signed Date:
Update Submitted to INSF onc

Program Officer Not vet assigned.

Phone: N/A Emal

Update Processed by NSF on

“1Cover Sheet

[ ViewCumentSecion [ View Proposed Replacement Secton |

- -

| Wiew Proposal Update Justfication Mote |

Figure 2 Proposal Update Summary screen. The View Current Section
button is circled.

View the Current Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the
updated sections, click the radio button for the current section you want to view.

2. Click the View Current Section button (Figure 2). The section displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for FastlLane.

3. Click the back button on the browser to return to the Proposal Update
Summary screen.

View the Proposed Replacement Section

1. On the Proposal Update Summary screen (Figure 3), click the radio button for
the updated section you want to view.
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Proposal Update Summary

Proposal Number: 0420102
Title: Test for Sept 1
Update Nomber: 1

Update Status: Allow SPO Submit

PI Name: Alan Alphaman

AOR Name: Electronicalty Sizned Date:
Update Submitted to NSF on:

Program Officer: Not vet assigned.

Phone: N/A Email

Update Processed by NSF on:

& Cover Sheet

—— —,

View Curment Sechion | [_ 1 ViewProposed Replacement Section ]

—— p—r

[ Wiew Proposal Update Justification Mole _I

Figure 3 Proposal Update Summary screen. The View Proposed
Replacement Section button is circled.

2. Click the View Proposed Replacement Section button (Figure 3). The section
displays in PDF format. If you need to download Adobe Acrobat, see Adobe
Reader for FastlLane.

3. Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 3).

View the Justification Note

1. On the Proposal Update Summary screen (Figure 4), click the View Proposal
Update Justification Note button. The Justification Note screen displays
(Figure 5).
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Proposal Update Summary

Proposal Number: 0420102
Title: Test for Sept 1
Update Number: 1

Update Status: Allow SPO Submit

Pl Name: Alan Alphaman

AOR Name: Blectronically Signed Diate-
Update Submitted to NSF o

Program Officer: Nof vet assigned.

Pheme: N/A Email

Update Processed by N5F an

& Cover Sheet

[ wiewCurrentSection | | View Froposed Replacement Secson 1

e

[ ViewProposal Update Jusification Mote |

Figure 4 Proposal Update Summary screen. The View Proposal Update
Justification Note button is circled.

Proposal Number: 0420102
Title: Test for Sept 1

Update Namber: |

Justification Note for the Requested Update

TyFe juscificacion hare.

Figure 5 Justification Note screen. The OK button is circled.
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2. Click the OK button (Figure 5). The Proposal Update Summary screen
displays (Figure 4).
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Check a Proposal File Update for Completeness

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on
the Documents in Progress tab (Figure 1) (see Work on Forwarded Proposal

File Updates).

Proposals /Supplements/ File Updates / Withdrawala | Has » Organkeaties: Muieng Sciente Fouwdation
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Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Check link is circled.

2. Click Check (Figure 1) in the row for the Proposal File Update you want to check.
The Proposal File Update Errors/Warnings screen displays with a listing of
Proposal Errors that will prevent submission and of Warnings of items that will
not prevent submission.
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Proposal File Update Errors/ Warnings For New Temporary Proposal Id 6542746
Associated With Changing Temporary Proposal Id 6169427

Proposal Errors

) Iteme listed here will prevent submission. )
Prank this page for reference bafore returming to the Form Preparation screan.

Gemeral

s Mon-POF Biographical Sketches - Enter text dirsctly or uplosd s new POF file through the Transfer File function from the
Biggraphizal Sketches form. The upleaded Bagraphical Sketeh for alan Slphaman is not recognized as a walid POF file.

= Pon-POF Brographical Sketches - Enter taxt directly or upload a naw PLF ble through the Transber File Function From the
Biographical Sketches form. The upleaded Biographical Sketch for shantld test is not recognized as a valid POF file.

® Non-POF Progect Descripton - Upload a nes PDF fila throuoh the Upload File functan from the Praject Descripbon form
The uploaded Propact Descoription fil= is not recognized as & valid POF file.

Proposal Warnings

_ Itarms sted hers :ed]_uﬂm:m submissean. :
Print this page for referencs bafore reburming Lo the Form Preparation screan.

Current and Pending Support Warnings

* No Current and Pending Suppert « Current and Pending Support forons have not been uploaded for alan Alphaman, Ka
L, shankd test and Ilin:n'-:u:h' gl It 15 scceptable o uplosd sll Current and Pendeng Support ems a2 one POF file through
the Current and Pending Support docurnent for the P

Return To Ligh

Figure 2 Proposal File Update Errors/Warnings screen.

3. Click Return to List to return to the Proposals/Supplements/File
Updates/Withdrawals screen.

10
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Edit a Proposal File Update as an SPO

1. Access the Proposals/Supplements/File Updates/Withdrawal screen on the

Documents in Progress tab (Figure 1) (see Work on Forwarded Proposal File
Updates).

Prog Is/Suppl ts/File Updates/Withdrawals | wusy »

Documsnts n Frooress Wahdrsmaly

Grpanicaison: Hrimnal Sossos Foundsbon

1n Brogresy mghprstad Doy

4} Smarch fur Proposal Documents in Pregress by Temparary Proposal 10 andfor FT Last Bame:

Temgorary Fropossl B0

Pl Last Meme; Search |
{Entier T digils)

(Ermer ot laast firm D= oSaractera)

Lok on Tamgz 1D ko waw ther Proposel Document. Sord ferufs &y cicong the column e

&0 Documents found, displeying 1 o 10

e % i i ]
Ieep Il fiwm Acouss Lewsl FLBams Ernpasd Titky Check fdit Swbre oo
Updmted  iewTdn Sebhmit Alpharan, alsn FOI= Fhese 1= et for Aesh)
TR00ANT Updetel Wiew B Sebmd alghaman, dlan Test far Sept 1 i i 150 o]
£ Proposdl ey B Skt Alzhaman, alan Mig 651 o Aftak/ATM From GBS { no target datas |

Figure 1 Proposals/Supplements/File Updates/Withdrawal screen on the
Documents in Progress tab. The Edit link is circled.

. Click the Edit link (Figure 1) on the row for the Proposal File Update you want to
work on. The Proposal Update Form Preparation screen displays (Figure 2)
with the proposal as updated. You have these options for editing:

* View the updated proposal

- Edit a section (either an original section or an updated section)
« Edit the Justification Note

11
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P:r\ulll:u;ll [.PIII'I"

Proposal Number: (4200102
Owiginal Tithe: Test for Sept 1

Crested Diate: Sep 17 2004
Facm Prrpl rabian

Ta prepase a form, click on the spprepriate buton below

Farm Saved e — Form Saved

|Er':‘ Cower Sheet (Changed) 1T Fﬂl Project Summary o 021704
|£ Table af Contents HA ﬂ] g&cq?l’.'l_e;rr.p:mu
[0) Retrence: Cited (0] Biographical Sketches
@ Budpets (Tnchiding Tustification) E‘ Curest and Pending Soppost
I":‘.l-? Fachilies, Equ.rpml.'u[. and Otber Bedoiiees \.WJ Siprpternentary Diocs
Single Copy Documents

EI P1'Co-Pl Information NA E Add Thelete Non Co-PI Senicr Persomned NA

E Deviation Antherization(i applicables E Change P1

ﬂl List of Sagpested Reviewers (optional) NA
G0| Addisonal Single Copy Documents
iE Performer Awardse Crganization Selection KA

| Proposal Updats Jusificaion lals |

Figure 2 Proposal Update Form Preparation screen. The updated form
displays in red and is marked as Changed. The Go button for the Project
Summary is circled.

View the Updated Proposal

1. On the Proposal Update Form Preparation screen (Figure 2), click the Go
button for any section. (The updated sections display in red on the Proposal
Update Form Preparation screen.) The form displays in PDF format. If you
need to download Adobe Reader, see Adobe Reader for FastLane.

2. Click the back button on the browser to return to the Proposal Update Form
Preparation screen (Figure 2).

Edit a Section

1. Prepare on a word processor the replacement file for the form you want to
replace. See Acceptable Formats for FastLane for the formats FastLane accepts.

2. On the Proposal Change Form Preparation screen (Figure 2), click the Go
button for the section you want to replace. The File Upload screen displays for
the section you selected, as the Project Summary File Upload screen displays
as an example (Figure 3). (See Prepare Proposal Forms for instructions for a
form.)

12
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Project Summary
MEW! File wploads ne loager have oo be in PDF format?
in sddition 10 PDF files, users can now apload a vamety of ward-peocessor Ses and PosSorpt files. Thess fes will motomatcaly be comverted 1o PDF
Foliow this ok for a st of Sapported file formats (Opes new window')
Follow this Bk for Mew Upload Enstructions (Opens new window)

MWote: Clicking on the Delete Crerent Project Semmery botton will display a PDF docoment in this windaw
Deee you have reviewsd the decumest, ofick on the browssr's "Back" bufios to resom o tes pags

[ s play Cuirant Pinjac Sumanan ]

[ Didete Cusanl Flagssl Summany ]
Gire 334831 Last modFri Aug 27 17.16:33 EDT 2004 Pages1

Enter the name and location of the Se i upload
o chek on the Browse bumos o select the e o upload
[ Eeomsa,_ |

Upkad File_|

Figure 3 File Upload screen for the form you want to replace.

3. Upload the new file to replace the original file. See Upload a File for instructions.
After you have accepted the upload, the Proposal Update Form Preparation
screen displays (Figure 4) with the updated section displayed in red with the date
of the update.

Proposal Update

Proposal Namber: 0420102
Cieiginnl Tithe Test for Sept |

Created Date: Sep 17 2008
Form Preparation

To prepare a form, chck on the appropniate button below

Fﬂm sl\'ld FDCI'- Sﬂ'\'!d.

@i Caver Sheet {Changed) QeviTiod @I Project Summary (Changed) daLTHH
(B8] Table of Conteres Ni& [50]) Project Description
[BO] Reforences Cited [60] Biograpbical Sketches
[5T] Hudgets (lnchsding hestificatica) [50] Cusrent and Bending Sepport
@! Facilities, Equpment. and Other Resources @I Supplementany Docs
Single Copy Documents

S0 PLCo-PI Iefoemation NA @I AddDelete Non Co-PI Senior Perscensd KA

[B0) Devisticn AuthoriraticalE appbeabie) [59] Change I

'::':{E-l List of Supgested Reviewers (oplional) NA

:@ Additicesl Smghe Copy Documents:
(B8] Paformeridwardes Orpunrstion Selection VA

i .--I-__- = Fropozal Updale Justfication Mot === :l-'

Figure 4 Proposal Update Form Preparation screen with the updated
Proposal Summary displayed in red and with the date that the Project
Summary was changed. The Proposal Update Justification Note button is
circled.

Edit the Justification Note

13
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1. On the Proposal Change Form Preparation screen (Figure 4), click the
Proposal Update Justification Note button. The Justification Note screen

displays (Figure 5) with a text box for entering your justification for the Proposal
File Update.

Proposal Number: 0420102
Title: Test for Sept 1
Upddate Namber: 1
Please provide a justification for the requested form opdates in the space provided
below. Please note why vou are requesting file replacement{s) and describe anv changes

between the original and proposed replacement forms.

Iype justificacion here.

Figure 5 Justification Note screen. The OK button is circled.
2. Edit the Justification Note or copy and paste a new Justification in the text box
(Figure 5).

3. Click the OK button (Figure 5). A screen displays (Figure 6) with the message
that the update to the Justification Note is saved.

Justification Note for the update has been saved.

Figure 6 Screen with the message that the update to the Justification Note
has been saved. The OK button is circled.

4. Click the OK button (Figure 6). The Proposal Update Form Preparation screen
displays (Figure 4).

14
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Submit a Proposal File Update

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on

the Documents in Progress tab (Figure 1) (see Work on Forwarded Proposal
File Updates).

Proposals /Supplements/ File Updates/Withdrawals | nam »

Organization: Mshonal Soanoe Foundstion
Duygeenls in Pruyress WA lslramaln [ Frimress

F searih bor Proposal Detiinments i Progress by Tisparary Proposal B aed for 1 Last Wi

Temeoary Progoess [

T Lot Mame: =
[Erier 7 dagia] [Ercer a1 beast sl tms chiwmmers)
i g Taongs LI b i bt Propossl Decumant. S cesalls by chicking the salume ke
S0 Douments found. distleying § o 10 < Frevaus L0] 3
Tama il Dies Piimid wavel B s Frinauraal Titke Thesl  EA0 hubsii K,,-_'r.'l"
jodsbas  Whew ik Gulmit RipEaman, Ass SEIA Phage 1: fest far A&ahd
0D Modsim] Vet Sulbmt Alpraman, Alw Tt for Supt 1 wck  [de | Sohoui T
4 Propassl e Edd’ S uBmd Alptaman. S Mg 38a0For ARt/ T frem G836 | ne bange datas |

Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Submit link is circled.

2. Click Submit in the row for the Proposal File Update you want to submit
(Figure 1). The Proposal Warnings screen displays (Figure 2).

Note: If the Proposal File Update cannot be submitted because a decision has been
made on the proposal or because it has passed the update deadline, a message
displays telling you that you cannot submit the update.

Proposal File Update Errors/ Warnings For New Temporary Proposal Id 6542743
Associated With Changing Temporary Proposal Id X000003

Proposal Warnings

Iterns Bstsd here will not prevent submission,
Prinit this paqge for reference bafore returning o the Form Preparstion soreen.

General

# Mo Budget Justification - The Budget Justfication far the Grantee [nstfution has not been completed.
* Ho Raferences Cied - The References Cited form has ned been complatad.,

w Hon-POF Project Description - Uplosd 5 niew POF Fils through the Uplaad Fils function from the Projsct Description farm
Thie upleaded Project Descrphicn file o not recogrized as & vahd POE Nile,

INDEX

Contracts Certification Section

Slgnature Sectign

15
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Figure 2 Proposal File Update Errors/Warnings screen.

3. In the Debarment and Suspension section of the Proposal Errors/Warnings
screen (Figure 3), click the radio button for Yes or No if there are any
debarments or suspensions of you or of your organization from transactions with
federal agencies.

Deharment and Suspension Gertification

[4 the argaristion or &8 pricgipsl pradectly debacrad, suspandad, propased for debarment, declared inalighds, ar woluntarily axcluded from covarad IPandactiong
by any Faderal dapastmant oo agency?

= Ho

Crves (IF “pes” please provide an explanation below_ )

By slactrorncslly sgning tha NSF Frapossl CoverShast, the Authorizad Organizational Reprasentabes or Individusl Applicant is peovidieg the Debarmant snd
Suspardion Carifcstion containad in Appandixz O of the Grank Prapodasl Guida,

Figure 3 Debarment and Suspension Certification section of the Proposal
Errors/Warnings screen.

4. If you answered Yes, in the text box under the radio buttons (Figure 3), type an
explanation.

5. In the Institution Information section of the Proposal Errors/Warnings
screen (Figure 4), check the accuracy of the information for your organization.

Institution Information

Dliks Mumber; 111111111 DUMs Qualifiers

Authorized Organizational Representative{ ADR) information will be added wwhen elactronlcally signed by AOR.

The following authorized crgarizationsl representative{AOR) informstion mill be printsd on the proposs] coversheet s5tar the proposal s slectronically sigresd by
ACE, If thiz information is mcorrect, plsase hawe it mod®ied befors signing the propossl slectronicslly. This irformation can be modifisd by an authorized usar =t
your orgenizetion wsing the “add, Modify, and Delets FastLeane Users’ modude of 'Resesrch Admirestration’ spplication

Harme: Alan Alphaman
Phone: 032925000
Fax: FOFXO25500
E-rmail: kehelta@nst.gow

fou have the Avthorzed Srganizational Represertativel SO0 ) permission to electronically sign and submit the proposal.

¢7 sign and Submit -h Cancel and Do Mot Submit |

— -

Figure 4 Institution Information section of the Proposal Errors/Warnings
screen. The Sign and Submit button is circled.

6. At the bottom of the Proposal Errors/Warnings screen (Figure 4), click the
Sign and Submit button. The Proposal Submission Confirmation screen
displays (Figure 5) with a message that the Proposal File Update has been
successfully submitted to NSF.

16
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PROPOSAL SUBMISSION CONFIRMATION

Proposal 6557745 has been successfully submitted to NSF

This proposal has now been assigned the following NSF Proposal Humber:
D613738

Please make a note of this number, it is the official MSF proposal number,
Your Signature has been recorded

()

Figure 5 Proposal Submission Confirmation screen with the message that
the Proposal File Update has been submitted to NSF.

17
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Return a Proposal File Update to the PI

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on
the Documents in Progress tab (Figure 1) (see Work on Forwarded Proposal

File Updates).

Proposals/Supplements/ File Updates / Withdrawals : man » Organirabion: Natoesl Science Fausdaien

Bocuments in Proaress Yirthdramals L= Froarass aamtied Ceouseiy

2 Bearch for Propesal Decuments s Prageess by Temporary Pragassl 10 and/for PELasT R

Temparary Propesal 10 FL LAF Mihe et |
{Enter T digis) AErles B leat firsk tan charscies)
ek gn TomD LD 0o weisw iTee Provdss! Docewesnt. Sanl retules by ofcicng The coloms Nidle.

B3 Cocarmants found, dapheying L i 12 [= Prnzus LO] X, 2, 3, 3 [remmt 13 =]
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Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Return to Pl link is circled.

2. Click Return to P1 on the row for the update you want to return. A screen
displays (Figure 2) with a message for you to confirm that you want to return the
update to the PI.

Please confirm that vou want to retorn the Proposal File Update 1 for Proposal Ne. 0420102,
This action will remove SPO access to this update

In the text window below, vou may enter a note to the PI indicating why vou are returning this
Proposal File Update

Write & note to the FI here. |

Figure 2 Screen with a message for you to confirm that you want to return
the update to the Pl with the text box for the note to the Pl (optional). The
OK button is circled.

3. Type or copy and paste in the text box a note for the Pl on why you are returning
the update (Figure 2) (optional).
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4. Click the OK button (Figure 2). A screen displays (Figure 3) with the message
that the update has been returned to the PI.

Proposal File Update 1 for Proposal No. 0300448 has been returned to the
PI

[oK]
Figure 3 Screen with the message that the update has been returned to the

PlI.

5. Click the OK button (Figure 3). The Proposals/Supplements/File
Updates/Withdrawals screen displays on the Documents in Progress tab
(Figure 1).
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Work with Submitted Updates
Work with Submitted Proposal File Updates

1. On the FastLane Home Page screen, log into Research Administration as an
SPO (see SPO Login). The Research Administration screen (Figure 1) displays.

Research Administration
alecl & Basmarih 1 fun Patinal bag iene e B sl b e

b RCCOAINES M 30 mient -5
- Hw
Letters of Intent In Bax

Mow you can
amaly rewims

“Prapasals/Supplements/ Fila Updatas /Withdrawals -

e curmant work m

hward Letters. Sragres
dhrmeily fram
Forwarded | Submitted Rovised Bodgets tha page
b Wotiicatbons & Reguests Click below o
selat et
Drganizatbonal Reports tevra Tor
TR W

¥ Prafect Repors

' Awthorized Cr iratiomal Rep ative Functions
In Box
i Proposabs/Sepplements) File Updates/ wWithd rawals [21) items for nesview
= Forwsrded/ Sol | Revised Nudg o itamz for e
B Mohficstions & Requesks - s for reoew
@ AOR Fumclsans o it for e
& Letiers of Imient 258 ETE for AEsiEw

Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Documents in Progress tab (Figure 2).

Proposals/Supplements/ Fila Updates/Withdrawals | mzis # arg " P
- S ———
| Eecumicsls b Progress w-’.l-f‘--_--l-. :u- Eroacess g i-_.:l_u;.n-!:-.nxl-u_u----_-'-_l:__ ;

' Search for Proposal Dotwments in Progress by Temporary Proposal ID and/ or FT Last Mame:
Temparary Prapossl I FT Last Nama _Search |

(Enbar ¥ dgia) (Enbar ol lmaist Tt B chirecten|

Al Do

Clck o Temp 1D o view the Propaeal Dosumant, Sont esuity gy chiching the colurmmn file,

£ Documents foend, daclaying 1k 20 [= Bravicus 10] 1, 2, 3, 4, %, & [Huxt 10 =]
Tame il e Accem Level E1 Bams Fropa sl Tids Check’ D Sebmn "1-:' -
EXIPIIS  Undmie2  View ESL Sulbet alpheman, dlu SELR Phase 1 1es for Aftabs Check Edt Subvmit Refur

Ti00&3E Uodatel View) Bt Bubeit Aipheman, aisn Test for Gept 1 Check Egf Supewi et
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Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Submitted Documents tab is circled.

2. Click the Submitted Documents tab (Figure 2). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Submitted Documents tab (Figure 3).

3. Click the Type column header (Figure 3) to group all updates together. You have
these options for working on a Proposal File Update that has already
been submitted to NSF:

« View the Update Summary for a submitted Proposal File Update
« Withdraw a submitted Proposal File Update from NSF consideration

Proposals/Supplemants/ File Updates/Withdrawals | s »

Dacumiesis i Progress Wahidoamale i Prosicess Sylpsitied Douounients

A Bearch for Submitted Documents by asy of the foBpwing
Prapossl 300 Susmimad Date Rangel mmidd iyl

[Enber 7 digits) Prem: ; Ed Te: =":|

Search |
Pl Lt Name:
[Enber ot keast first two characders)
w5 THivHF RERTE il TEfET [ ol oTgniEaGTa S progaiall wiech Adied Been Solrnimed’ midtn Bhe fasr 260 days. Ok o Temg I0 o e Lhe
O el rESUNE by Chokig the codums die
&5 Documents fund, dapleging £ b LT {< Presibous £0] 1, 2, 3, 4, 5 [Hest 10 =]
Ty Huﬁ?u Tesa | EI N Pragasal Titls 5.‘:“..;"..“‘ WilBdraw
430103 Lpdsral Alphaman, &lan T for Sapt T T 22004 'hs
SO0 Srozceal sichaman, Slan E&n wihdrawal Testeg DR IHE008  Withdrawn
Dal11% = Hofhirr, Dl CAREER: My Tesl l/20/200 Wi T
fgse49 OSDOE  Frooesl studeniid, studently Susans Class Froposs I 24/ 2004 Ihdan

Figure 3 Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab. The Type column header is circled.
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View the Update Summary for a Submitted Proposal
File Update

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on
the Submitted Documents tab (Figure 1) (see Work with Submitted Proposal
File Updates).

Proposals/Supplaments / File Updates/ Withdrawals | mam » OrgenTation: fanona Soance Tgusdshan

Recuments ia Praarsss Miindemsrals in Priaress Exbmilad Ducunesis

j:' Search for Submitted Decumsents by amy of tha ioBowing:

Propcaal 10: Sutmited Dsin Rarge{mmidd' vy
{Enber T digls) Fram; '_ﬁ_:lj T __F:J
Search
FI Last Mama:
{Enbar ot lnset Aire twe charaoiens]
The Submitied Documents Ay wil deisetl do roor prgeniaedion s Aropomals which Ty e pubrmitied within the st 105 deyr, Chok on Tamg 10 fo yew fie
Proposm’' Cocurard. San rusuts &y Sckong da codumn Bt
48 Docusarke found, displaying 182 10 = Pravicua 18] T, 3, 2, 4, % [Wext 10 =]
T L I"":‘:";""" Eyme L Mg P osa | Tiths T::'_“ Withi
BE4ZE4T Upaated Alphueran, Alsr EPmy - WORMAL WITHDRAWSL CASE Test DA TS e
A0S D43025E Updwbal Alphwman. Alsn SHIR Fhass Uiard by mch 80804 07 I9/I004  Withdrwan
DL e Uindehed Alphaman, sl STTH fems DABI00d YT ry
Dalaeas Usdatal Alphaman, Alan SHIA Shaws §: best for Aftabd Da/aAAI004 sl
M0z ipmbe Alphaman, hlsn Tt o ek 1 = L) 3
_.._'_'._-',. [[FE1E Suppeman Alphaman, Alan Huchs SEIR sugplemiesial funding riguest DL E00  Wiihideawn

Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab. The Temp ID number is circled.

2. Click the Temp ID number (Figure 1) on the row of the submitted Proposal File
Update you want to view. The Proposal Update Summary screen displays
(Figure 2) with the status of the update. On the Proposal Update Summary
screen, you have these options:

- View the initial section, as it was first submitted to NSF

- View the replacement section, as it was submitted in the Proposal File Update
- View the Justification Note for the Proposal File Update

+ View/print the updated proposal
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Proposal Update Summary

Proposal Namber: 0420102
Title: Test for Sept 1
Update Number: 1

LUpdate Stams: Astomatically Accepted

Pl Xame: Alan Alphaman

AR Neme: Alan alphaman Electronscally Signed Date Sep 27 2004
Update Submitted to NSF on: Sep 27 2004

Program Officer: Not vet assigned,

Phon=: N/A Emad

Update Processed by M5F on: Sep 27 2004

& Cover Sheet

' Project Summary

|[_ Wiaw Iniial Section }|E View Replacemend Saction ]

L View Proposal Wpdate Juslificasan MNeis 1

View/Pont Piopogal |

Figure 2 Proposal Update Summary screen. The View Initial Section button
is circled.

View the Initial Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the
updated sections, click the radio button for the section you want to view.

2. Click the View Initial Section button (Figure 2). The section displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for Fastlane.

3. Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 2).

View the Replacement Section

1. On the Proposal Update Summary screen (Figure 3), click the radio button for
the updated section you want to view.
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2.

3.

Proposal Update Summary

Proposal Number: (420102
Title: Test for 5I‘pl 1
Update Number: 1

Update Stares: Automarically Accepred

Pl MName: Alan Alphaman

AOR Name: Alan alphaman Elecironically Signed Date: Sep 27 2004
Update Submutted to NSF o Sep 27 2004

Program Officer: Not yvet assigned.

Phone: NiA Erail:

Update Processed by NSF on: Sep 27 2004

# Caver Shest

) Project Summary

[ viewintisiSecion | [[  ViewRapiacementSecion )
-‘-‘-L-_‘_‘_-_‘___._._-_'_._,_r""
| View Proposal Updale Justicaban Note |

[ WiewPrintFroposal |

Figure 3 Proposal Update Summary screen. The View Proposed
Replacement Section button is circled.

Click the View Proposed Replacement Section button (Figure 3). The section
displays in PDF format. If you need to download Adobe Acrobat, see Adobe
Reader for FastlLane.

Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 3).

View the Justification Note

1. On the Proposal Update Summary screen (Figure 4), click the View Proposal
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Update Justification Note button. The Justification Note screen displays
(Figure 5).
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Proposal Update Summary

Proposal Number: 0420102
Title: Test for Sept 1
Update Number: 1

Update Status: Antematically Accepied

PI Mame: Alam Alphaman

ADE Mame: Alan alphaman Electronically Signed Diate: Sep 27 2004
Update Submittad te N5F on Sep 27 2004

Program Officer: Not vel assigned.

Phone: N/A Email

Update Processed by NSF on: Sep 27 2004

1 Cover Sheet
O Project Summary

[ WiewlnbasiSechon | [ View Replacement Section |

g
&, View Proposal Updale M“MD
_---_-__—__

[ ViewPontProposal |

Figure 4 Proposal Update Summary screen. The View Proposal Update
Justification Note button is circled.
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Proposal Number: 0420102
Title: Test for Sept 1

Update Number: 1

Jusiification Note for the Requested Update

Type Justification here,

[_?)_ﬁ )

Figure 5 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 5). The Proposal Update Summary screen
displays (Figure 4).
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View and Print an Updated Proposal as an SPO

1. Access the Proposal Update Summary screen (Figure 1) (see View the Update
Summary of a Submitted Proposal File Update).

Proposal Update Summary

Proposal Namber: 0420102
Title: Test for Sept 1
[pd.:le Number: 1

Update Statns: Astomatically Acceptad

PI Mame: Alam Alphaman

ADE Mames Alan alplaman Electronically Signed Date: Sep 27 2004
Update Submitted to N5F o Sep 17 2004

Program Cficer. Mot vet assigned,

Phone: XA Enst

Update Processed by N5F o Sep 27 2004

1 Cover Sheet
O Praject Summary
[ ViewnaalSecton | [ ViewReplacament Saclien____|
[ ‘viaw Propasal Update Justdcabon MNole J

[ VeawiPnni Fropossl |

Figure 1 Proposal Update Summary screen. The View/Print Proposal
button is circled.

2. Click the View/Print Proposal button (Figure 2). The View Proposal screen
displays (Figure 3).
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View Proposal

Please chick on the apperopriate "GO" bution to display the document
You need to have Adobe Acrobat viewer install=d on your conyuter to view these PDF documents
Once you have finished viswing or prmting the document - - use= your browssr's Back button to retam to the mem

NOTE: The PDF display may take a few mimstes - especially f vou have
selected the “Print Enfire Propesal’ option.
Plzase be patient and do not continually chek the "0° button.

Ciover Sheet @I Project Summary

(52| Table OF Contenss [50] Project Description

[50] References Cited (50] Bio Sketch

@ Budget {Inchiding Justfication) '@ Current and Pending

[50] Facilities (@8] seepiemenary Docs

PI CoPl Info [60] Deviation Autherizaion
L@Suﬂgﬁmﬂﬁajnggs @I Additional Single Copy Docurments

{ ]EI Print Eatire Proposal

Figure 2 View Proposal screen. The Go button for Print Entire Proposal is
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circled.

Click the Go button for any section you want to view. The section displays in PDF
format. If you need to download Adobe Acrobat, see Adobe Reader for FastLane.
Click the Print icon on the Adobe toolbar to print the section.

To print the entire proposal, click the Go button for Print Entire Proposal

(Figure 2). FastLane concatenates the files for the proposal and prints the
proposal as one PDF document.
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Withdraw a Proposal File Update

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on
the Submitted Documents tab (Figure 1) (see Work with Submitted Proposal

File Updates).

ProposalsfSupplements /Fila Updates / Withdrawals (wan » Drgamization: Asscrel Scmfca Pausdaticn

Bt sieaiiln o Prage edd Warbadeaecals i Srpirans Sphmitted Dpfumiais

K Search lor Sebmifled Documents by any of the Tollusing:

Fropoas [T Subrmitted Datw Rmagalmmiad/vevi)
(Ereer 7 digdnl Fram: o L |
Search |
FI Last Mam:
(Erfear ai lnmat Aret bao chareciere)
Ths Sudmitied Dotumenis Renads Wi datscl [ your SrEs1oanan | oronessls mikch have Desn Sebmitted witun the S FR0 daVE. CWck an Tamp I 1o wew M
Proposal Docsrnart. Sort raseits by chobing B colunn bk,
1% Docummsts found, depleang 1k 10 < Prawicus §0) 1, 5.0, |Fot |
T N BE Bgmn Erapass! Titts LA | yrsibiran
1] Dwin
adaat Umalald sptases, alan EFn - ROAMAL WITHDEAWAL CASE Teq [ 20 i
T dadisEa Uprdanel dlpkamss, dlan SEIE Phose lrbest by v B2 RIS Wihdraen
GAL¥SF  Updaeel siptarman, Alan STTR testd 4
BiFgg: Ga1352 Upedane gk, AlsR EEEX Phase 1 test for A%sbd

Figure 1 The Proposals/Supplements/File Updates/Withdrawals screen on
the Submitted Documents tab. The Withdraw link is circled.

2. Click the Withdraw link on the row of the Proposal File Update you wish to
withdraw. A screen displays (Figure 2) with a message for you to confirm that
you want to remove the update from NSF consideration.

Please confirm that vou want to withdraw Proposal File Update 1 for Proposal No, 0413539
This action will remove this Proposal File Update from consideration by NSF.

e

Figure 2 Screen with a message for you to confirm that you want to
withdraw the submitted update. The OK button is circled.

3. Click the OK button (Figure 2). A screen displays (Figure 3) with the message
that the Proposal File Update has been withdrawn.

Proposal Update Request 1 for Proposal 0413533 was withdravwn

©H]
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Figure 3 Screen with the confirmation message that the Proposal File
Update has been withdrawn from NSF consideration.

4. Click the OK button (Figure 3). The Proposals/Supplements/File
Updates/Withdrawals screen on the Submitted Documents tab displays

(Figure 1).
If NSF has already processed the update, you may no longer withdraw it. When you
click Withdraw on the row for that proposal on the Submitted Documents tab of

the Proposals/Supplements/File Updates/Withdrawals screen, a screen
displays (Figure 4) with the message that the update has already been processed.

Proposal File Update 1 for Proposal No. 0420102 has already been processed.

The final status of this Proposal File Update request is available from the View option on the
previous screen

©)

Figure 4 Screen with the message that NSF has already processed the
update. The OK button is circled.

Click the OK button (Figure 4). The Proposals/Supplements/File

Updates/Withdrawals screen displays on the Submitted Documents tab
(Figure 1).
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